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Save Affordable Housing Funding 

Letter Writing Toolkit

Letter Writing Steps:

(Please mail letters by Friday, February 25th to protect affordable housing funding since State budget decisions will be made by March 1st)

A) Prepare the Materials

1. Review materials. (See list of materials below.)

2. Type in the address of the affordable housing site on the top of the page of the letter template.  

3. Identify the State Senator and Assembly member in your district to target for your letter writing campaign by clicking on to the following website: http://192.234.213.69/lmapsearch/framepage.asp
4. Next, scroll down to the bottom of the left side of the website to enter the address of your site. Each site may have different legislators and it will have the most impact if the letters are sent to the specific legislators representing your residents.

5. Once you type in the address of the site, the name of the Senator and Assembly member will appear, as well as their Sacramento and local address. 

6. On the template, please type in the address of the legislators’ Sacramento office. (It is preferable to have your residents sign two letters – one to the State Senator and one to the Assembly member. It this is too much, just send it to the Senator.) 

7. On the template, type in the date. 

8. Make copies of both of the letters.

B) Engage Residents 

9. Make a plan to recruit residents including 
a. Ask residents you know

b. Take letters to a resident gathering or meeting

c. For monolingual Chinese residents, we have translated the template. 

10. Sit down with resident(s) and explain why this is important to all of us.

11. Let them know that we are going to send letters to legislators to protect funding for affordable housing and you would like them to write 1-2 sentences about how affordable housing has changed their lives in the blank space of the letter template.

12. Ask them to think of how affordable housing has bettered their lives.

a. Health?

b. Safety?

c. Hope?

d. Security?

e. You can read off ideas from the list of possible messages.

13. Ask resident to write their 1-2 sentences on the letter.

14. Ask resident to sign the letter and write their name and address neatly at the bottom of the letter in the space provided.

15. For Chinese residents, we encourage them to read the translated materials, and then write their message in Chinese on the English version of the letter template, write their address, and sign it. 

16. Make copies to give to your organizations’ Executive Director.

17. Send original letter to the legislator(s) at the address on the letter.

Materials included:
a) A template letter in English to be filled in 

b) A sample letter in Chinese so that Chinese residents can review it before sharing their message and signing the English template letter.

c) Instructions to residents in English and Chinese and examples of possible messages in English and Chinese.  

A description of EBHO’s letter writing campaign and ideas for messages (English)

Dear affordable housing resident,

We are leading a letter writing campaign to our legislators to ask them to protect funding for affordable housing by reforming, not eliminating, redevelopment agencies.  Please help them understand how affordable housing has changed your life.  Please take a few minutes to think about your life before you moved into your housing and how it has been improved since you moved into your new home.  We would like you to come up with your own message but have listed some ideas that may help to get you started.  Please write 1 or 2 sentences in your own words.

Overall Message:  Affordable housing funding matters to me!  Because of it, I have safe, healthy and secure housing and my neighborhood is better off. 

A few more messages for those who need ideas:

Families: 

· Our/my kids are happier and doing better in school, now that we have enough space, and they’re not worried about where we’re going to live.  

· Our/my apartment building has play spaces and has improved the community, so I feel safe letting my children play outside and walk to school.

· Living in affordable housing means that we can afford child care, doctor’s visits, good food, and the other basics our family really needs.

· Here, I can raise my family and take steps towards a better future for all of us.

Seniors:

· As a senior on a fixed income in the Bay Area, rents are too high.  If it wasn’t for affordable housing I don’t know what I would do.  I would have trouble paying for my medications and healthy food. 

· Now, I can afford to live near my children and grandchildren.

· I like living with other seniors.  We have a real community, with lots of social activities and services.

· Living here, I can get around much more easily. I can get to the doctor, the grocery store, the pharmacy on the bus or by walking.

Single Individuals:

· With a stable place to live, I was able to get my life back together.  

· It’s so hard to hold down a job [or stay sober, or stay in school, or stay healthy] when you’re worried about having a roof over your head.  Now I can concentrate on my future.

· Having my own place that I can afford gives me pride, confidence, and hope.

Special Needs:

· My affordable housing gives me the services and support I need to live an independent life.

· My home allows me to get around and be independent, with an elevator, spaces big enough for my wheelchair, and services that I need.

· People with disabilities deserve quality housing too.  Here, I feel respected and part of the community.

General: 

· I am happy to live here. This affordable housing has improved my life.

· Since my rent is affordable, I have enough money left over for food and medical expenses.

· Affordable housing was the safety net for me when I lost my job [or had serious health problems or became a single parent or another life challenge].
· If it weren’t for affordable housing, I couldn’t afford a home and would probably be homeless right now.

· I feel very safe and secure in my home now.   Before I lived here, I was scared to go outside.  

· In my city we need housing like this to keep our neighborhood safe and beautiful, and to make sure that people like me without a lot of money can have a place to call home.  

· I’ve lived around here for a long time but it’s gotten so expensive.  I’m glad that this affordable housing has let me stay in my community.  I can easily get to my family, friends (grocery store, church, etc.)  Without affordable housing, I’d never be able to afford a place so close to BART/bus/downtown. 

· My affordable housing is beautiful and well-managed. The property managers really care about the people who live here and it shows.

· This is healthy housing – no mold, “green” materials, lots of light and air.  I can really breathe easier here. 

· Living in affordable housing lets me pursue my interests and skills [mention your hobbies/skills – art, writing, volunteering, music, cooking, etc.].  I can be active in my community and give back, now that my own needs are met. 

· I love my neighbors in my affordable housing community.  We are all just ordinary people who are glad to have a safe and secure home.

A description of EBHO’s letter writing campaign and ideas for messages (Chinese)

親愛的可負擔房屋住戶，
我們在領導一個寫信給我們的立法議員的運動，請他們從改革而非取消重建局，保護可負擔房屋的資助。請幫助他們明白可負擔房屋如何改變你的生活。請用數分鐘時間想想你在搬入你房子之前的生活，以及搬入新居後生活如何改善。我們希望你有自己的信息，但下面提供一些意念，或可幫助你開始。請用你的字句寫一或兩個句子。
整體信息：可負擔房屋資助對我重要！因為它，我有安全的、健康的、和保安的住所，而我所住的地區亦見改善。
為需要意念者提供之更多信息：
家庭：
· 我們／我的孩子比以前更開心，在學校表現更好，現在我們有足夠的空間，他們無須擔心我們將住在何處。
· 我們／我的公寓大廈有遊戲空間和改善的社區，所以我讓孩子在外面遊戲和走路上學感到安全。
· 住在可負擔房屋意指我們可以負擔托兒、看醫生、良好的食物、和其他家庭之真正基本需要。
· 我可以在此教養我的家庭，採取行動，為所有家人有更好的未來努力。
年長者：
· 身為灣區收入固定的年長者，灣區的租金十分昂貴。如果沒有可負擔房屋我不知道我會如何做。我可能無法付我的醫藥和健康食物的費用。
· 現在，我可以負擔住在近我孩子和孫兒女的地方。
· 我喜歡和其他年長者一起居住。我們有一個真正的社區，有很多社交活動和服務。
· 在此居住，我可以容易的到處去。我可以坐巴士或走路往看醫生、雜貨店、藥房。
單身人士：
· 有一個穩定的地方居住，我可以完全恢復我的生活。
· 當你擔心是否有瓦遮頭時，要保留一份工作［或保持清醒、繼續上學、或保持健康］很難。現在我可以集中於我的未來。
· 有我可以負擔的自己的地方，給我自豪感、信心、和希望。
特殊需要人士：
· 我的可負擔房屋給我過獨立生活所需的服務和支援。
· 我的住所可讓我周圍走動，保持獨立，這裡有電梯，有足夠的空間供我輪椅使用，以及有我所需的服務。
· 傷殘人士亦應有高質素的房屋。在此，我感到受尊重，是群體的一員。
一般人士：
· 我很高興在此居住。此可負擔房屋改善了我的生活。
· 因為我的租金是可負擔得來的，我有足夠的錢留下用於食物和醫療支出。
· 在我失業時［或有嚴重健康情況或成為單親父母或其他生活挑戰時］可負擔房屋是我的安全網。
· 如果沒有可負擔房屋，我將無法負擔有一個家，很有可能現在已是無家可歸了。
· 我現在在我的家感到安全和保安。未住在此處之前，我害怕到外面去。
· 在我的城市我們需要此類的房屋使用我們社區安全和美麗，並確保像我一樣沒有太多錢的人可以有一個稱為家的地方。
· 我在此地方居住已有長時間，此地變得越來越貴。我很高興有此可負擔的房屋，使我能留在我的社區生活。我可以容易的接觸到我的家人，朋友（或到雜貨店，教堂等）。沒有可負擔屋，我永遠無法負擔在近地鐵／巴士／商業區的住所。
· 我的可負擔房屋美麗，管理良好。物業經理真正的關心住在這裡的人們，事實如此。
· 這是健康的居所－沒有霉菌，用的是「環保」的材料，光線充足，很多空氣。我在此事實更容易呼吸。
· 住在可負擔的房子給我追求我的興趣和技能［提及你的嗜好／技能－美術、寫作、做義工、音樂、烹飪等］。我可以活躍於我的社區，給予回饡，現在我可滿足我的需要。
· 我愛我的可負擔房屋社區的鄰居。我們都是普通人，高興有一個安全和保安的家。
Your complete site address



Senator or Assembly member’s 

Sacramento’s Address
Date

Dear Senator/Assemblyperson,

I am an affordable housing resident who lives in your district.  I would like to ask you to consider the thousands of lives and homes that will be impacted if the affordable housing funding is cut through the elimination of redevelopment. I am fortunate to have an affordable home and would like low income families, seniors and people with special needs to have the same opportunity that I have had.  I would like to share with you how my home has changed my life.

Sincerely,

Name_______________________________

Address_____________________________

____________________________________

